
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAhID INSPECTION PROGRAM
EXCEPTICNS DOCUMENT

Command:

Modesto Area
Divisron:

Central Divlsion
Chapter

6
lnspected by:

Serqeant G. P. Crabb, lD 11316
Date:

1 2-03-09

f1s:_?Ii1:::::::=::::::::::::::::::::::::::::::::::::: ::::::::::::::::
INSTRUCTIONS:This document shalì betyped. Check appropriate boxes as necessary, or fll in the blanks as indicated Enterthe chapter

numberoftheinspectionintheChapterlnspectionnumber, Under"Forwardto:"enterthenextlevel ofcommandwherethedocument
shall be routed to and its due dats This document shall be utilized to documenl innovative practices, suggestions for statewide

TYPE OF INSPECTION

I Division Level X Command Level

E Executive Office Level

Total hours expended on the
inspection:

4

tr

!

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

Iyes X No

Forward to:

Due Date:

lnspector's Comments Regarding lnnovative Practices:

None.

None.

Command Overtime - During the audit, severalovertime CHP 415s did not reflectthe officerwas on an RDo in the NoTES

sectlon, AsaresultoftheCARs4l5Aprogram,whenasupervisorreviewsanovertimeCHP4l5,he/shecaneasily
determine if an officer was on an RDO. The officer's monthiy calendar can be viewed by simply activating the calendar icon

Command Grant Management - The Modesto Area has not sought grant funding through National; Highway Traffic Safety

Administration (NTTSA}and/or submitted concept papers for grãnt funding to the Grants Management Unit (GMU) AllArea
grant funding has been received from grants received by the Cl-lp ano distributed by Central Divislon. All grants were utilized

in accordance with the established guidelines.

CHP 6804 (Re! 02-09) OPI 010
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COMMAN D1NSPECÏON FROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

lnspected by:

Serqeant G. P. Craþb, lD 11316

lnspector's Comments; Shalladdress non concurrence by commander (e.g,, findings revised, findings unchanged,
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STATÉ OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IVVAY PATROL

COMMANÐ INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Modesto Area
Division:

Central Divislon
Chapter:

o
lnspected by:

Serqeant G P Crabb lD 1'1316
Date.

1 2-03-09

'Reouired ¡Action

Corrective Action Plan/Timeline

DATE

tz .<>q, o Q[b:Employee would like to discuss this report with
the reviewer,
See HPM 9 1, Chapter B for appeal procedures.

/ . -C'o-rr--t--z:'--sz-''' 
z /3 t é:

/ T /,zlc (
Reviewer discussed this report with
employee

ffi Concur I Do not concur

CHP OB0A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveñime

Page 1 of 2

Command:

Modesto Area
Division.

Central Division
Number:

Evaluated by:

Serqeant G P. Crabb, lD I '1 316
Dale:

1 2-03-09
Assisted by:

N/A
Date

:::::::: :::::::: ::::::::::::::::::------
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or de¡ciencies shall be documented on an Excepiions Document and addressed to the next level of command

Furthermore, the Exceptions Document shall include any follow-up and/or corrective aciion(s) taken lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only defìcient iiems need to be re-inspected

TYPE OF INSPECTION

! Division Level X Command Level

[-l Executive Office Level I Voluntary Self-lnspection

Lead lnspecior's Signature:

é p" /-21--z---./¿--/t-- -ç¿-.,- //7,/ç,

Follow-up Required:

[lYes Xruo
I follow-up lnspection

Commander's Signature:

t A
Daie:

tZ c,l, O\

For applicable policies, refer to HPM 11,1, Chapter 6,

HPM 40.71, Chapters 2, 8, and'10, HPM '10.5,

Chapter 2, and HPM 10.3, Chapters 24 and 28.

1 ls the hiring company/agency for reimbursable
overiime being held responsible for paying a

mrnimum of four hours of overtime per CHP
uniformed employee, regardless of length of
serviceidetail?

X Yes ! l,lo I ¡un Remarks:

2 ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notificatton is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emploveels) cannot be notified of such cancellation?

X Yes ! Irlo E n¡n Remarks.

3. Are relmbursable special prolect codes being used
for all overtime associaied with reimbursable special
oroiects?

X Yes ENo fl N/A Remarks

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes I t¡o I ¡un Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reoular work shift time?

X Yes INo Ivn Remarks:

6 ls "RDO" being wriiten in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular dav off?

I ves Xruo Evn Remarks: Refer to page 2

7 Is there a CHP 90, Report of Court Appearance -

Clvil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes ! t¡o I ru¡n Remarks:

CHP 680P (Rev 02-Og) OPI 010

- !-t^ t l t.,. î;,., ,i{



Page 2 of 2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI_IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter ô
Command Ovedime

8. Do the CHP 4'15s with overtime indicate the
employee's lunch period or indtcate "None" if the
emolovee worked throuoh their lunch break?

X ves INo tr ¡¡rn Remarks:

9. Did the supervisor sign ihe CHP 4'15s approving the
overtime? X Yes INo fl N/A Remarks:

10 Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headouarters?

ffi ves I llo Ivn Remarks:

1'1 lf overtime is incurred by a peer support counselor, ls

the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

E Yes E tlo X ruln Remarks:

'12. ls the "Notes" section on side two of the CHP 4'15

used to explarn any oveftime listed on side one of the
CHP 415?

X Yes INo I Nln Remarks:

13 Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes INo tr Nln Remarks:

14 ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes INo I ruln Remarks:

15 ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than ',l6.5 hours in a24hour
oeriod?

X Yes INo I ruln Remarks:

'16. Do the CHP 4'15 total overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes I trto [ ruln Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes E tto ! ruln Remarks:

ttem 6: During the audit, several overtime CHP 415s did not reflect the officerwas on an RDO in the NOTES section. As a

resultof the CARS 41bA program,when a supervisor reviews an overtime CHP 415, he/she can easily determine if an officer

was on an RDO The officer;s monthly calendar can be viewed by simply activaiing the calendar icon

s09-31 3

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFil/VAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page I of 2

Command:

Chowchilla
Divìsion:

Central
Chapter:

6
lnspected by:

Serqeant E. Cruz
Date: 1 I /04/2009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indlcated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
51 Memorandum may be used if additional space is required.

TYPE OF INSPECÏION

! Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection:

2 Hours

x

tr

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

! Yes X tlo

Forward to:

Due Date:

lnspector's Comments Regarding lnnovative Practices:

None

Command est¡ons for Statewide lmprovement:

None

lns s Findi

The majority of overlime expended by CRIF personnel is due to court. This makes up about 90% of all

overtime expended. The remaining time is due to shift coverage. CRIF is a 2417 facility.

CRIF does not have any grant programs at this time. CRIF submitted a concept paper to GMU, via

channels, this year. There has been no determination on the grant at this time. The concept paper

identified a program to combat commercial drivers who purposely circumvent the inspection process by

traveling on side streets in the vicinity of the lnspection Facility.

Commander's Response: X Concur or n Do Not Concur (Do Not Concur shalldocument basis for response

CHP 6804 (Rev. 0249) OPI o10



STATE OF CALIFORNL\
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2

Command:

Chowchilla
Division:

Central
Chapter

6
lnspected by:

Seroeant E. Cruz
Date:1 1/04/2009

lnspector's Comments: Shall address non concurrence by commander (e.9., findings revised, findings unchanged,

etc.

N/A

Corrective Action Plan/Timel ine

N/A

Employee would like to discuss this report with
the reviewer.

HPM 9.1. Chapter 8 for appeal Þrocedures.

Reviewer discussed this report with
employee

n Concur n Do notconcur

CHP 6804(Rev 02€9) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1of 2

Command:

Chowchilla
Division:

Central
Number:

9464
Evaluated by:

E. Cruz
Date:

11t4t09
Assisted by:

N/A
Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or delciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieõ and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command'

Furthermore, the Exceptions Document shall include any follow-up and/or correct¡ve action(s) taxen. lf this form is used as a Follow-up

, the lnspection" box shall be marked and only deficient items need to be re-

TYPE OF INSPECTION

! Division Level X Command Level

l-l trveeutive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

t? *'/oø3

Follow-up Required:

l-l Yes X No

n Follow-up lnspection

Date:

zþZz
For applicable policies, refer to HPM 1 1.1 , Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,

Chapter 2, and HPM 10.3, Chapters24 and28.

ffi Ë.äc-rë$,iifi éRldnreß.ËËisÞëiffi rhêï:bþ1ûT

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a

minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes nNo E nln Remarks:

Z ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notifìed of such cancellation?

X Yes n ¡lo n N/A Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
oroiects?

X Yes nNo n ruln Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Pej99!9?

X Yes nruo n ru¡n Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes nNo Erun Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on

a reqular day off?
X Yes nruo T N/A Remarks:

7. ls there a CHP 90, Report of Court Appearance -

CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes nNo nvn Remarks:

CHP 680P (Rev. 02{9) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF GALIFORNIA HIGI-IWAY PATROL

COMMAND INSPEGTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emolovee worked throuqh their lunch break?

X Yes fl No n N/A Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nNo fl vn Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

n Yes ENo X ru¡n Remarks: None

11. lf overtime is incurred by a peer support counselor,
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

S

E Yes nruo x N/A Remarks:CRIF does not have Peer
Support Counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the

cHP 415?
X Yes E ¡lo n N/A Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes nruo Erun Remarks:

14. ls the commander ensuring employees are not

incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes trNo n N/A Remarks:

t-SJs tne commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a24 hour
period?

X Yes nNo n ruln Remarks:

-10. 

Do the cHP 415 totalovertime hours agree with the
Monthly Attendance RePort (MAR)? X Yes nNo ! NiA Remarks:

17. Are the MARs retained for at least three years and

contain the commander's signature? X Yes nruo n ruln Remarks:

CHP 680P (Rev. 0249) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 3

Command: ffiIt/erced lCentral lO
lnspected by: rcafa.lG. R. Lamerson, Se eant i 12-10-09

i,ìH:,Î,1i:Ì::J:|',"'"i:T:Iflj,|::^:t::1^9Tl'tol??'l?tq3o*"'as necessary, or ril in the branks as indicarecj Enter the chaprer
,\ s¡,e¡¡ ve ryyEU vilcu^ dpprupt rdtc uuxes as necessary, or llll tnnumber of the inspection in the chapter lnspection number. Under ,,Forward 

to:" enter the nexi ieievel of command where the document

improvement, identified d"fi.i"n.i"., .orr""tiu" r ruyi" ,r"O if additional space is reouired

ÏYPE OF INSPECTION

! Division Level X Command Level

I Executive Office Level

Follow-up Required:

f Yes I t'lo

Total hours expended on the
inspection:

B

ffi Corrective Action plan lncluded

! Attachments lncluded

Forward to: Central
Division

Due Date: 12-16-09

Chaoter ln

lnspector did not identify any innov-iG practrces

Command Suggestions for StatewiOe t ovement:
lnspector did not identify any suggestions for statewide improvement.

utilized. Of the 17 items contained in the Com
nel documenting "RDO" on their CHp 4j5s was

d that 10o/o were correcily documenting their
the notes section when working overtime on a

rrect information related to the overlime usage,
HPM 40.71,4j5 Users Manual requires this entry

lnspector identified the commands grant management was being effectively and properly utilized,
No follow-up required.

CHP 680A (Rev 02-09) OPt 010



STATE OFCALIFORNIA
DEPARTMENT OF CALIFORNIA HÍGH\^/AY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 3

lnspected by:

G. R. Lamerson, Serqeant



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3 of 3

12-10-09

Required Action

Corrective Action Plan/Timeline

A corrective action plan has been established to address and correct the following item:

Within the next 30 days all field personnel working overtime on a regular day oflwill document in
entry "RDO." This will be accomplished by
"RDO" entry, briefing employees at the

RDO" entry during training days, and supervisorv

[J Employee would like to discuss this report with
the reviewer.
(See HPM 9.1 , Chapter I for appeal procedures. )

INSPECTOR'S sIcruerÙRÉ
/i--- -/,,¿-. ¿- ,z¿

,/ -/ 
f t :1. ¿/¿v*

DATE

.'7 -t¿-¿'i
lJ Reviewer discussed this report with

employee
! Concur I Do not concur

DATE

tã - ly' ,P7

CHP 6804 (Rev 02-09) OPt 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overlime

::::::::-:::-:::::::::::::::::_:::::::::::::::::=::::::::::::::::::::::=:::::::
h "Yes" or"No" answers, orfill in the blanks as indicated. Any cjiscrepancies with policy,
in the inspections shall be commented on via the "Remarks" section. Addjtionally, suc'h
umented on an Exceptions Document and addressed to the next level of command.
nclude any follow-up andior corrective action(s) taken. lf this form is used as a Follow_up_ \_/ __

"'"P""''""'t' ' nall be marked and only deficient items need to be re-inspected

Command:

Merced
Evaluated by

G. R. Lamerson, Se

TYPE OF INSPECTION

E Division Level

Lead lnspector's Signature:

X Command Level

Executive Office Level Volunta Self-lns

ls the hiring company/agency for reimbursàble

f, ves

2. ls a minimum of four hours overtime being aitocateO
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHp uniformed

f Yes !No I N/A

s) cannot be notified of such cancellation?

4 ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special proiects?
ls the commander ensuring non-reimbursãble
overtime is not being claimed for an employee, other Iruo ¡ N/A
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their

lar work shift time?

Evn

overt¡me being held responsible for paying a
minimum of four hours of oveftime per CHp
uniformed employee, regardless of length of
service/detail?

¿z-/rrþr

Remarks

Remarks:

Remarks:

Remarks

Remarks:

Remarks: Randorn sanrpling provided
that 10% comply with thts requìrment

Follow-up Required:

Yes I I tlo
I Fotlow-up lnspection

Commander's Signature:

For applicable policies, refer to HpM .1.1.1, Chapter 6,
HPM 40.71, Chapters 2,8, and 10, HpM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 29.

Are reimbursable special project coOes Oérn¡tsø
for all oveñime associated with reimbursable special !ruo llnln

ls "RDO" being written in the "Notes' section of tl-re
CHP 415, Daly Field Record, for overtime worked on
a reoular dav off?

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when oveftime is associated for civil court?

CHP 680P (Rev 02-09) OPI 010
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Page 2 of 2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKL]ST
Chapter 6
Command Overtime

I 8. Do the CHP 415s with overtime indicate the

i "rployee's 
lunch period or lndicate ',None" if the

i employee worked throuqh their lunch break?
X Yes INo Ivn Remarks

9. Did the supervisor sign the CHp 415s approving the
ovedime? I Yes trNo I nln Remarks:

10 Are claimed overtime meals related to overtìme
worked within 50 miles of the employee's
headquarters?

ffi Yes INo fl N/A Remarks

'11. lf overtime is incurred by a peer support counselor,
the name of the employee to whom supporl was
provided excluded from the CHp 4j5 of the
counselor?

S

! ves ! trto X rurn Remarks: Area does noi have a peei. i

support counselor at tnrs time. 
i

i

'12. ls the "Notes" section on side two of the CHp 415
used to explain any overtime listed on side one of the
CHP 415?

f Yes Iruo E N¡n Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? I Yes Iruo E rurn

IRemarks: I

i

14. ls the commander ensuring employees are not
incurring overtime due to workrng over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) oeriod?

I Yes I tto ! ruln Remarks

15. ls the commander ensuring uniformed employees
are not working voluntary oveftime which results in
them working more than 16.S hours in a 24 hour
period?

f ves Iruo I N/A Remarks: I

i

I

b. uo tne ÇHp 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? I Yes ENo fl N/A Remarks: i

/. Are tne MARs retained for at least three years and
contain the commander's signature? I ves ! t'lo [l N/A Remarks: I

I
I

i

CHP 680P (Rev 02-09) OPi 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Command Overtime

Page 1of 2

Command:

Oakhurst
Division:
Central

Number:
(;

Evaluated by:

Lt. Sandra Adams
Date:

11-17-2009
Assisted by:

OT Susan Tempesta #A13642

Date:

11-17-2009

_::::::: ::::::::::::::::::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS; Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieé and/or deficlencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level E Command Level

l-l Executive Office Level [l Voluntary Self-lnspection

Lead lnspector's Signature:

,.,- /-/**, ¿r
Follow-up Required:

|-l Yes Kl t,lo
E Follow-up lnspection

Commander's Signaiure:

'þør*'- /Lr{ o4z,--¿, z-t

Date:

¡z-/tr/o2
For applicable policies, refer to HPM '1 1 .1 , Chapter 6,

HPM 40.7'1, Chapters 2,8,and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: lf a "No" or "N/4" box is checked, the "Remarks" section shall be utilized for e4p!ena'!en.

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a

minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

E Yes nNo n Nrn Remarks: lncluded in any contract

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

ffi Yes INo Ivn Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
oroiects?

E Yes nNo !vn Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

ffi ves I t¡o E ruln Remarks: Only reflected on CHP 71

and overtime report to Division

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

E Yes E trto n N/A Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for ovedime worked on
a reoular dav off?

E Yes MNo n ru¡n Remarks: OT on an RDO is prepared
on a Supplemental A415

7. ls there a CHP 90, Report of Court Appearance -

CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

Ef Yes nruo fl NiA Remarks:

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveftime

B. Do the CHP 4'15s with overtime indicate the
employee's lunch period or indicate "None" if the
emplovee worked throuqh their lunch break?

fl ves trNo Ivn Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? E Yes INo E ruln Remarks:

10. Are claimed overiime meals related to ovedime
worked within 50 miles of the employee's
headouarters?

E Yes XNo fvn Remarks: None in the past year

1 1. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

! Yes ENo EI N/A Remarks: Oakhurst has no peer
support personnel

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

E Yes INo nvn Remarks: Along with notation of the
supervisor who approved use of the
overtime.

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? EïYes n ¡lo I ru¡n Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X ves INo T N/A
Remarks: During reconciliation, any
FLSA overtime is explained Occurs
occasionally due to shift hour
changes to AWW when personnel
transfer to the Area

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
period?

I ves nNo T ru¡N Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? ffi ves INo fl N/A Remarks:

17 . Are the MARs retained for at least three years and
contain the commander's signature? ffi Yes []No E nln Remarks:

CHP 6B0P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTÍVIENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page '1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

Command:

Oakhurst
Division:

Central
Chapter:

6
lnspected by:

Lt. Sandra Adams
Date:
12t11/2009

TYPE OF INSPECTION

E Division Level x Command Level

! Executive Office Level

Total hours expended on the
inspection:

2 hours

T

¡

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

JYes XNo

Forward to: Central
Division

Due Date: 1211612009

Chaoter lnsoection: Command Overtime

lnspector's Comments Reqardinq lnnovative Practices:
When an officer has been subpoenaed for civil court, the Office Technician completes the majority of the
CHP 90, and serves the document with the subpoena, with a reminder of the 24-hour time frame to
complete the document following either the appearance or the cancellation date. Additionally, the OT

marks her desk calendar as a suspense to receive the document from the officer.

Command Suqqestions for Statewide lm ent:
Oakhurst identified a deficiency in the computer program for overtime related to special projects. The
mileage used during the detail is not collected for the reconcil¡ation report. This causes the timekeeper
to manually add the mileage from the CHP A415 for each officer who works the detail. IMD stated they
were working on the problem,

n ctor's Findinqs:
Oakhurst Area complies with all proper documentation of overtime. Supervisors oversee proper
use of reimbursable project codes, and the Office Technician properly accounts for all uses of
overtime related to grants or local contracts, i.e. Mazeep, Cozeep, and local details. Officers note
the sergeant who approved the use of overtime related to end of shift on the A415. Oakhurst
strives to stay within allocated overtime hours.

Commander's Response: X Concur or ! Do Not Concur (Do Not Concur shall document basis for response)

CHP 6804 (Rev 02-09) OP¡ 010
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DEPARIMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 3

lnspected by:

Lt. Sandra Adams



STATE OF CALIFORNIA
EEPARTN,:ENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Oakhurst
D¡vision:

Central
Chapter:

6
lnspected by:

Lt. Sandra Adams
Date:
12t11t2009

Reouired Action: None

Corrective Action Plan/Timeline: None

! Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter I for appeal procedures.)

COMMANDER'S SIGNATURE

tØ, s, -,/z *. /y'r, -o- - /-t'-

DATE

1211112009

.INSPECTOR'S SIGNATURE

"¿ -" -/z -, /-.{'rotr-, ¿ ):-

DATE

12t1112009

E Reviewer discussed this report with
employee

E Concur tr oo not concur

.REVIEWER'S SIGNATURE - / DATE

CHP 680A (Rev. 02-09) OPI 01 0





STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNìA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveftime

Page 1 of 2

Command:

Mariposa
utvtston:
Central

Number:

Evaluated by:

Sqt. Todd Weichers
Date:

11-24-2009
Assisted by: Date:

:::::::: ::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, orfìll in the blanks as indicated Any discrepancies with policy,
applicable legal statues, or deflciencies noted in the inspections shall be commented on via the "Remarks'' section Additionally, such
discrepancies and/or deflciencies shall be documented on an Exceptions Document and addressed io the nexl level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

I Division Level ffi Command Level

I Executive Office Level ! Voluntarv Self-lnspection 2-
Follow-up Required:

l-l Yes X ruo

! Follow-up lnspection

For applicable policies, refer to HPM 1 1 ,1 , Chapter 6, ¿

nPM40.71, Chapters 2,8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes INo tr ru¡n Remarks:

2. ls a minirnum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emoloveefs) cannot be notified of such cancellation?

X Yes INo T ru¡n Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
oroiects?

X Yes I l.lo I ruln Remarks:

4. ls the commander ensurrng nonuniformed personnel
overtime hours are not reflected on the Repofi of
Overtime Hours for Reimbursable Special Proiects?

X Yes !ruo X ¡lln Remarks:

5. ls the commander ensurrng non-reimbursable
oveñime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes I trlo I ruln Remarks:

6. ls "RDO" being written in the "Notes" section of ihe
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

tr Yes X trlo I ruln Remarks: This has been an oversighl
by Area supervisors, The daily
schedule was checked regularly to
ensure overtime was worked on a
RDO,

CllP 6B0P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.ÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECÏION CHECKLIST
Chapter 6
Command Oveftime

7. ls there a CHP 90, Report of Court Appearance -
CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

I ves E t'lo n ¡lln Remarks:

8 Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emploVee worked throuqh their lunch break?

X Yes INo I ruln Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes I tto n ruln Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

ffi Yes I tlo n ruln Remarks:

1 1. lf overtime is incurred by a peer support counselor,
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

I Yes Eruo X ruin Remarks: There are currently no Peer
Support Counselors assigned to the
Mariposa Area.

'12, ls the "Notes" section on side two of the CHP 41S
used to explain any overtime listed on side one of the
cHP 415?

X Yes I tto tr ruln Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X yes tr trlo Evn Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X yes Iruo f N/A Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
thern working more than 16,5 hours in a24 hour
period?

X yes I trlo n N/A Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes INo I Nln Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes tr l,lo T N¡n Remarks:

CllP 6B0P (Rev 02-09) OPI 0'10



STATE OF CALIFORNIA
,,DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6

Command Overtime

Page 1of 2

Command:

Madera
D¡v¡s¡on:
Central

Number:
450

Evaluated by:

D. Paris
Date:

11104109
Assisted by:

B. Hefner, Sqt
Date:
11104109

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fÌll in the blanks as indicated. Any discrepancies with policy'

applicable legal statues, or defciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieã and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command'

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lns , the "Follow-up lnspection" box shall be marked and only deficient ¡tems need

TYPE OF INSPECTION

! Division Level X Command Level

i-l Executive Office Level ! Voluntarv Self-lnspection

lnspectois Signature:

a-\

Lead

Follow-up Required:

[l Yes x No

I Follow-up lnspection

C-.* '

Date:

,.r \., \ o'l
For applicable policies, refer to HPM '1 1 .'l , Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,

Chapter 2, and HPM 10,3, Chapters 24 and 28.

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a

minimum of four hours of overtime per CH P

uniformed employee, regardless of length of
service/detail?

X Yes I tto n N/A Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detailand the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X ves ! t'lo E ¡Un Remarks:

3. Are reimbursable special project codes being used
for allovertime associated with reimbursable special

Proiects?
X Yes INo X ruln Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes I tlo ! N/A Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes f ¡lo tr ru¡n Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on

a reqular dav off?
X Yes INo Evn Remarks:

7. ls there a CHP 90, Report of Court Appearance -

Civil Action, completed for each officer or sergeant
when ovedime is associated for civil court?

X Yes I tlo ! N/A Remarks:

CHP 6B0P (Rev 02-09) OPI 010
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STATE OF CALIFORNL\
.DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

B. Do the CHP 4'15s with overtime indicate the
employee's lunch period or indicate "None" if the

emplovee worked throuqh their lunch break?
X Yes !No tr ruin Remarks:

9. Did the supervisor sign the CHP 415s approving the

overtime? X Yes trruo Dvn Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

I Yes !ruo x N/A Remarks:
No overtime claims were noted.

11. lf overtime is incurred by a peer support counselor, is

the name of the employee to whom support was
provided excluded frorn the CHP 415 of the
counselor?

X Yes ! tto !run Remarks:

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the

CHP 415?
X Yes nNo Ivn Remarks:

'13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes !ruo nrun Remarks:

14. ls the commander ensuring employees are not

incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes ENo Ivn Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a24hour
period?

X Yes nruo n ruln Remarks:

16. Do the CHP 415 tolal overtime hours agree with the

Monthly Attendance Report (MAR)? X Yes tr t'¡o !run Remarks: When errors are detected
corrected reports are promPtlY
comoleted.

17. Are the MARs retained for at least three years and

contain the commander's signature? X Yes [ruo Trun Remarks:

CHP 6B0P (Rev 02-09) OPI 010



SÏATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveftime

Page 1of 2

Command:

Hanford Area
Divisíon:

Central Division
Number:

Evaluated by:

Mark Kairis, l.D. 11908
Date:

11t23t2009
Assisted by: Date:

ñ;;*;;;;:; ññ;it"'.øtil;;;il;no*,.,, orrir in the branks as indicated Any discrepancies with poricy,
applicable legal statues, or defciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Fur-lhermore,theExceptionsDocumentshall includeanyfollow-upand/orcorrectiveaction(s) taken. lfthisformisusedasaFollow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

ÏYPE OF INSPECTION

! Division Level X Gommand Level

E Executive Office Level fl Voluntarv Self-lnsoection

Lead lnspector's Signature:

lo i\Qc\

Follow-up Required:

IYes X No
! Follow-up lnspection

For applicable policies, refer to HPM 1 1 .1 , Chapter 6,
HPIVI 40.71, Chapters 2, B, and 10, HpM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

\

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CH P
uniformed employee, regardless of length of
service/detail?

X Yes nNo Ivn Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHp uniformed
employee(s) cannot be notified of such cancellation?

X Yes I ¡¡o ! rrl¡n Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

X Yes I ¡lo X ¡¡¡n Remarks:

4 ls the commander ensuring nonuniformed pdrsonnef
overtime hours are not reflected on.the Report of
Overtime Hours for Reimbursable Special proiects?

X Yes Iruo n rurn Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

X Yes ENo E ¡¡In Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Recsrd, for wertime worked on
a regular dav off?

X Yes ENo E ruln Remarks:

7. ls there a CHP 90, Repoft cf Coufi Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil courl?

X Yes E t¡o I N¡n Remarks:

CHP 6B0P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Ovedime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked throuqh their lunch break?

X Yes I t'lo tr ru¡n Remarks:

9. Did the supervisor sign the CHp 415s approving the
overtime? X Yes INo E N¡n Remarks:

10. Are claimed oveftime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes Iruo tr ¡¡¡n Remarks:

1 1 . lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHp 4i5 of the
counselor?

X Yes ENo E rrl¡n Remarks:

12. ls the "Notes" section on side two of the CHp 415
used to explain any overtime listed on side one of the
CHP 415?

X Yes E trto ! nln Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes tr tlo !vn Remarks:

14. Is the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FtSA) period?

X Yes ! t'lo I ru¡n Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 1 6.5 hours in a 24 hour
period?

X Yes ! l¡o f, ru¡n Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Repori (MAR)? X Yes Eruo E ruln Remarks.

17 . Are the MARs retained for at least three years and
contain the commander's signature? X Yes nruo n ru¡n Remarks:

CHP 680P (Rev 02{9) OPI 010



STAÏE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
_-::::::=::=:-:-:--:::-:::-:--:-:::_:-::-:::--
f NSTRUCTIONS:This document shall be typed. Check appropriate boxes as necessary, orfll in the blanks as indicated. Enter the chapter
numberoftheinspectionintheChapterlnspectionnumber. Under"Forwardto:"enterthenextlevel ofcommandwherethedocument
shall be routed to and its due date. This doiument shall be utilized to document innovative practices, suggesiions for statewide
improvement, identified def ciencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if
additional space is required.

None identified

Command:

Hanford Area
DivisÌon:

Central Division
Chapter:
6 - Overtime/Grants

lnspected by:

Mark Kairis, lD'11908
Date:

1112312009

TYPE OF INSPECTION

I Division Level X Command Level

! Executive Office Level

E Corrective Action Plan lncluded

I Appeal lncluded

tr nttachments lncluded

Follow-up Required:

f]Yes XNo

Forward to: Commander's Signature:
t\tOor--,.)ì.^9--r*-

Date:

11t23t2009
Due Date:

Inspector's Comments Reqardinq lnnovative Practices:

Command Sugqestions for Statewide lmprovement;

None.

lns ctor's Findinqs:

Procedures are in compliance with Department policy.

CHP 6804 (Rev- 09{8) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2

Command:

Hanford Area
Division:

Central Division
Chapter:
6 - Overtime/Grants

lnspected by:

Mark Kairis, lD '11908
Date:

11t23t2009

Commander's Response:

Concur with lnspector's findings.

lnspector's Comments:

N/A

Corrective Action Plan/Timeline

N/A

CHP 6804 (Rev.0948) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3

Commander's Basis for Appeal:

N/A

Command:

Hanford Area
Division:

Central Division
Chapter:
6 - Overtime/Grants

lnspected by:

Mark Kairis, lD 11908
Dale:

1112312009

eal Review/Decision: ïhis shatt be the ontv levet of

Lead lnspector's Signature: ¿4/

----á71-:- 
-rr(oR

Date:

11t23t2009

Resþond ing Commander's 
fL6 

(tor aOeat) : Date

CHP 6804 (Rev. 0948) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1 of 2

Command:

Fresno
D¡v¡sion:
Central

Number:

Evaluated by:

Serqeant R. DeChamplain
Date:

12t15t09
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieð and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Fuñhermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
ficient items need to be re-inspected.

TYPE OF INSPECTION

I Division Level X command Level

l-l Executive Office Level fl Voluntarv Self-lnspection

Lead lnspectot's Signature:

Follow-up Required:

X Yes l tlo
! Follow-up lnspection

Commandeis Signatt

tz/tr/rr
For applicable policies, refer to HPM 1 1 .1 , Chapter 6,

HPI\A40.71, Chapters2,8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

l\

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes nruo Xvn Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detailand the assigned CHP uniformed
emolovee(s) cannot be notified of such cancellation?

X Yes nuo E uln Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

n Yes X trto Ivn Remarks: There is no current
process for ensuring that court
overtime stemming from reimbursable
special projects has the applicable
soecial oroiect code listed.

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Projects?

X Yes nruo tr u¡e Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

I Yes nruo Irun Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 4'15, Daly Field Record, for overtime worked on
a regular day off?

! ves X trlo nvn Remarks: The majority of 415s
reviewed did not have this notation as
required.

cHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 2of2

7, ls there a CHP 90, Report of Court Appearance -

Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes Iruo T ru¡N
Remarks:

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the

employee worked through their lunch break?
tr Yes XNo fl N/A Remarks: The majoritY of 415s

reviewed did not have this notatlon as

req u ired,

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nno T N/A Remarks:

10. Are claimed overtime meals related to ovefiime
worked within 50 miles of the employee's
headquarters?

X Yes nruo Ivn Remarks:

1 i. lf overtime is incurred by a peer support counselor, is

the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

! Yes ENo Xvn Remarks: Could not locate anY 415
record for such an incident.

12. ls the "Notes" section on side two of the CHP 415

used to explain any overtime tisted on side one of the

CHP 415?
X Yes nNo Ll N/A Remarks:

13. Are employee's Compensated Time Off hours

maintained within reasonable balances? I Yes X I'lo nvn Remarks: There are currently six
ofiicers at the 480 cap

14. ls the commander ensuring employees are not

incurring overtime due to working over the allotted

number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes E Irlo T N/A Remarks:

t S. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a 24 hour
period?

X Yes I t¡o fvn Remarks: The 16.5 hours limitation is

regularly reinforced bY the
commander However, several ofthe
415s reviewed went over.

16 Do the CHP 4'15 totalovertime hours agree with the

Monthly Attendance RePort (MAR)? X ves INo I ru¡n Remarks:

17. Are the MARs retained for at least three years and

contain the commander's signature? X Yes nruo ! ru¡n Remarks: Copies of the MARs are
routed to the Commander and

administrative lieutenant each month.
The MARs on file have been signed
bv the Commander or his alternate

CHP 6B0P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 1 of 3

Command:

Fresno
D¡vision:

Central
Chapter:

þ
lnspected by:

Serqeant R. DeChamplain
Date:
12t15t2009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

TYPE OF INSPECTION

I Division Level X Command Level

f Executive Office Level

Total hours expended on the
inspection:

10

n

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

X Yes [l t'lo

Fonruard to:

Due Date:

lnsoector's Comments Reqardinq lnnovative Practices:

None.

special projects has the applicable special project code listed. This is primarily due to the fact that the

courts do not return a copy of the challenged citation with the subpoena so the supervisor has no way of
knowing that the subpoena is related to anything other than regular patrol duties. This could be

overcome if the employee being subpoenaed still submitted hard copy 4'15s and attached their

subpoena and a copy of the citation for review, but that ended with the implementation of the CARS

Automated 415 program.

Item 6: Area suggests that the CARS Automated 415 program include some reference to "RDO" (a

checkbox perhaps) and "Date Worked" in the notes section of the form. Currently, the reviewer has no

way of knowing if the overtime detail was worked on an RDO without looking at the master schedule.

The logistical problem presented by such action is prohibitive.

Item 8: The CARS Automated 415 program currently aleñs the user that the lunch period field of an

overt¡me 415 is not complete. However, the program will still accept the document without the

information. Even though supervisors may be regularly returning 415s for inclusion of this information,

the document will not usually be held up if the submitting employee is on days off and the FLSA or pay

period cutoffs need to be met. Area believes that a programming change requiring the information prior

to signing by the employee would eliminate this scenario.

Additionally, a secure web based program for time accounting would better facilitate timely submission

of reports for those persons who are required to submit daily activity reports but who do not have access

to Area computers. Some who would benefit from such a program include, but are not limited to: task

force and resident post officers, those on loan to division, those off duty on injury status, and anyone

CHP 680A (Rev 02-09) OPI 010
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 3

Command:

Fresno
Division:

Central
Chapter

6
lnspected by:

Serqeant R, DeChamPlain
Date:
12t1512009

who is away from the office when Area is facing FLSA and pay period cutoffs and a correction, addition,

or deletion is needed.

Most of the errors/omissions noted in this inspection can be corrected through training, both at the

officer and the supervisor levels. The Autom ated 415 programming issues can not be addressed at the

Area level, but should be brought to the attention of top management for consideration.

Commander's Response: n Concur or n Do Not Concur (Do Not concur snalloo. u

lnspector's Comments: Snaltaddress non concurrence by commander (e.9., findings revised, findings unchanged,

etc.
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Command:

Fresno
DVS on

Central
Chapter:

6
lnspected by:

Serqeant R. DeChamplain
Date:
12t1512009

Deficiencies identified ltems 3, 6, and 8, of this inspection will be immediately addressed with all Area

personnel via e-mail and through shift briefings.

Item 13: Area will take immediate steps to have those employees at the CTO cap burn down those

hours permitted by their respective MOU.

Item 15: The 16.5 hours limitation is regularly reinforced bythe commander. However, apparent

incidents of overages were located during inspection. The word "apparent" is used because employees

are not explaining the date worked and whether the oveftime detail was worked before or after their

regular shift. Therefore, the reviewer could not determine if some of the supplemental4lSs submitted

were for the same work day or were actually for the next day but before the employee's regular work

shift.

E Employee would like to discuss this report with
the reviewer.
lSee HPM 9.1, Chaoter I for appeal procedures.)

-lrusprcrØ#'$-5iÏ't'lÀtuRrZ/L-// DATE

/z /'Z / Pf

LJ Reviewer discussed this reportwith
employee

tr Concur n oo not concur

REVIEWER'S SIGNATURE DATE

CHP 680A (Rev 02-09) OPI 010



, STAÏE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT

ilã;,;:,:,;;;;;il;;;;1;;;;;,,*;;;-;;;;l,ii*--,i:.i,*;-,",*;;;;;;,
number of the inspection in the Chapter lnspection number. Under"Forward to:" enterthe next level of command wherethe document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identifìed deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if
additional space is required.

Command:

Hanford Area
Division:

Central Division
Chapter:
6 - Ovedìme/Grants

lnspected by:

Mark Kairis, lD 11908
Date:

11123t2009

TYPE OF INSPECTION

! Division Level X Command Level

! Executive Office Level

I Corrective Action Plan lncluded

! Appeal lncluded

E Attachments lncluded

Follow-up Required

!Yes XNo

Forward to: Commander's Signature:

tQ**u
Date:

11t23t2009
Due Date:

Chapter lnspection:.

lnspector's Comments Reqardinq lnnovative Practices:

None identified

Command Suqqestions for Statewide lmprovement:

None.

ln ctor's Findinqs:

Procedures are in compliance with Department policy.

CHP 680A (Rev 09{8) OPI 010



Command:

Hanford Area
Division:

Central Divísion
Chapter:
6 - Overtime/Grants

lnspected by:

Mark Kairis, lD '11908
Date:

11123t2009

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2

Corrective Action Plan/Timeline

N/A

CHP 6804 (Rev. 09-08) OPt oj 0



STATE OF CALIFORNIA
DEPARTMENI OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROG RAM
EXCEPTIONS DOCUMENT
Page 3

Command:

Hanford Area
Division:

Central Division
Chapter:
6 - Overtime/Grants

lnspected by:

Mark Kairis, lD 11908
Date:

11t23t2009

'Appeal PfOcess: (Appeals shall be fíled within,five (5) buslnbss days of the completed chapter inspection).

Commander's Basis for Aooeal:

N/A

Appeal Review/Decision : shall be the onlv level of

Lead lnspector's Signature: Z'

-'/' ,/ --

Date:

11t2312009

ReS-ponding Commander's SifaU6 Uor apeeat): Date:

CHP 6804 (Rev 09-08) OPI 010



STATÉ OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Coalinqa
Division:

Central
Chapter:

6 (Grants)
lnspected by:

Serqeant J. Hunt, #15778
Date:

June 18,2009

l:::::::1- - - - - -: ::::== : : ::::::::::::::
INSTRUCTIONS; This document shall be typed, Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspeciion in the Chapler lnspection number. Under "Forward to;" enter the next level of command where the documenl
shall be routed to and its due date. This document shall be utilized to documeni innovative practices, suggestions for statewide
improvement, ideniified defìciencies, corrective action plans, A CHP 51 Memorandum may be used if additional space is required,

TYPE OF INSPECTION

I Division Level X Command Level

! Executive Office Level

Total hours expended
inspection: 4

the X

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

tr Yes X tto

Foruvard to: Central Div.

Due Date: July 1, 2009

lnsoector's'Comments Reqardinq lnnovative Practices:

None identified.

Command S tions for Statewide I

lnspector's Findinqs;

Coalinga Area's Grant Management was reviewed and the following was noted:

. The Area sought out no grant funding during the past 12 months. The Area's focus as it relates
to the Strategic Plan has been stellar during the past year, and as a result the Area has found no
need for grant funding outside of that which is distributed via Central Division.

Commander's Response: [Z'Concur or n Do Not Concur (Do Not Concur shall document basis for response)

CHP 6B0A (Rev 02-09) OPI 0'10



.STATEOF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Coalinqa
Division:

Central
Chapter:

6 (Grants)
lnspected by;

Serqeant J. Hunt, #15778
Date:

June 18,2009

Page 2 of 2

lnspector's Commentst Shalladdress non concurrence by commander (e.9., findings revised, findings unchanged,

etc.

Corrective Action PlaniTimeline

During the beginning of the nextfiscal year, the Coalinga Area will research into any area in which grant

funding may be able to assist in accomplishing the Department's mission. The Coalinga Area is

predominately rural and sparsely populated, consisting mainly of rural county roadways, a few state

routes and lnterstate 5. As such, the enforcement focus is primarily limited to DUl, speed and seat belt

enforcement. These areas along with farm labor enforcement and education could be potential areas in

which additional grant funding is sought.

! Employee would like to discuss this repol with
the reviewer.
(See HPM 9.'1 , Chapter 8 for appeal procedures.)

COMMANDER'S SIGNATURE

æ7
DAÏE

, /, ,,/,
DAïE ^ ,

ç72: /aV
! Reviewer discussed this report with

employee
tr Concur n Do not concur

REYJ,EWER'S SIGNATURE DATE
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI{WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Cornmand Overtime

Page I of 2

Command:

Porterville
Division:

Central
Number:

Evaluated by:

Serqeant C.M. Boudreaux
Date:

11-13-2009
Assisted by:

Serqeant R. Cox
Date:

11-'16-2009

INSTRUCTIONS: Answerindividualitemswith"Yes"or"No"answers,orfìllintheblanksasindicated. Anydiscrepancieswithpolicy,
applicable legal statues, or deficiencies noted in the inspeciions shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" boxshall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

tr Division Level X Command Level

ll Executive Office Level E Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

[l Yes [!f ruo

I Follow-up lnspection

Ä^Pøtt¿mu

tytei Date:

ft./6-?wî
For applicable policies, refer to HPM 1 1 .1, Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters24 and 28. U

a

ÈNdfe:îlf*àïlNd:lioi'fJN/i*1Ëb'öX¡is:icthedkédfiith.ë;:¿R'ëiiiia'iksir,irseötionishâllibëi'x¡tilized..ljonrexplanãtiöníiiliirii!.,].i ¡!å
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes nruo tr ruln Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X Yes I tlo nvn Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
oroiects?

X Yes I l,lo ! N/A Remarks:

4, ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes [ruo nvn Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes E tlo I Nln Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reoular dav off?

D Yes X tto T N/A Remarks: Officers will be advised to
write "RDO" on future 415's.

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes nruo Ivn Remarks:

CHP 680P (R6v 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveftime

B. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emolovee worked throuqh their lunch break?

X Yes nno n ruln Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nno nvn Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes E Itto I ¡l¡n Remarks:

11. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

n Yes I t¡o X ruln Remarks:

12, ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

X Yes n ¡lo E ru¡n Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes nno I ruln Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act IFLSA) oeriod?

X Yes E tlo n ruln Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than '16.5 hours in a 24 hour
period?

X Yes INo I nln Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes nruo n N/A Remarks:

17 . Are the MARs retained for at least three years and
contain the commander's signature? X Yes nlo I n¡n Remarks:

CHP 6B0P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Porterville
Division:

Central
Chapter:

6
lnspected þy:

Serqeant C. M. Boudreaux
Date:
1 1 -1 6-2009

Page 2 of 2

Reouired Action

Corrective Action Plan/Timeline

Porterville has briefed the requirement to put RDO in the notes section of the CHP 415 for overtime
worked on a regular day off. Sergeants understand this and have implemented it in their review process
of CHP415.

Employee would like to discuss this report with
the reviewer.

HPM 9.1, Chapter I for appeal procedures. L- l(.7,Ð1

REVIEWER'S SIGNATURTReviewer discussed this report with
employee

n Concur I oo not concur

CHP 680A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Porterville
Division:

Central
Chapter:

6
lnspected by:

Serqeant C. M. Boudreaux
Date:
'1 1-16-2009

lls-?Ii 1:::::::::==-=::::::::::::::=:=:---::::::::::::L -==:::::::::::::::::::::
INSTRUCTIONS; This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Fonvard to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

I Division Level X Command Level

I Executive Office Level

Total hours expended on the
inspection:

T

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

l-l Yes X l,,lo

Fonryard to:

Due Date:

Chapter:lnspection:

lnspector's Comments Regarding lnnovative Practices:

Not applicable

Command Suqqestions for Statewide lmprovement:

None

ln s Findi

Porlerville Area does not have RDO's being written on the oflicer CHP 415 in the notes section when
they work overtime on a regular day off.

Commander's Response: X Concur or tr Do Not Concu[ (Do Not Concur shall document basis for response)

lnspector's Comments: Shall address non concurrence by commander (e.9., findings revised, findings unchanged,

etc,

CHP 6B0A (Rev 02-09) OPI 010
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STATE OF CATIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIr'V¡1Y PATROL

COMMAND INSPECTIÐN PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

ø 01s/û23

Page 1 of?

CommanC:

Visalia Area
D¡vision:
CEntrÊl

NumÞe¡:

EvsluEled by:

Seroeant B, W. Howard
DEto:

11123t2009
Assisied by: DetË:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicäted, Any discrepanciea with policy.
applicable legal statuee, or deficlenr:iee noled ln the lnspectlons Ehsll be commentad on vla the "RËrnarke '' ËËctlon, Additlonally, such
dlscrepancies and/or deficiencies shall be documented cn an Exceptions Document arrd addressed lo the nert level of command.
Funh€trnore, the Exceptions Docun¡ent shall includa any followup End/or corrective actlon(s) taken, lf this forrn le used ae a Follow-up
lnsÞection, the "Follow-up lnspecüon" box shall be marked and onty delìclent ltems need t0 be rË-inspectêd.

TYFE OF INSPECTION

E Division.Level E command Level

l-''l Executlve offlce Level E voluntarv Self-lnepection

Follow-up Required:

l-l Yes fXl ruo

! Follow-up lnspection
tz. g, a1

IJ8lE

For applioable policies, refer to HPM 1 1 .1 , Chapter 0,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter Z, and HPM 10,3, Chaptere 24 and28,

(,

1, ls the hiring company/agency for reimbursable
overtime Þeing held resFronsible for paying a
rninimum of four hours of overtime per CHP
uniformed employee, reç¡ardless of length of
servioe/detail?

ffi Yes Eno Inn Rcmarka:

2, ls a minimum of four hourrs overtirne being allocated
t0 each ÇHP urriformed employËe(s) if cancellatlon
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emolovee(s) cannot be notified of such cancellation?

E Yes E ¡lo E t¡ln Remarks:

3, Are rEimbursable special project codes being used
for all overtirne associated with reimbursable special
orolects?

E Yes E ¡lo E n¡n Rêmark$: Supervisors relurn 415's
for proper codlng whon nrçgraary

4, ls the commander ensuring nonuniformed personnel
overtime hours ere not reflected on the Report of
OvÊrtimB Houre for Reimbursable Special Proieots?

E Yes Eno E ¡¡ln Ramarks:

5, ls the commander ensuring non-reimbursable
overtime is not þBing clalmEd for En emÞloyee, other
than Bargaining Unit 7, v'rhile on vacation or
compensated tlme off for hours worked durlng their
reoular work shift time?

E ves E tlo E l.¡¿n RErnrrks:

6, lE "RDO" being wrltten in the "Notes" seotion of the
CHP 415, Däìy FiËld Reüord, for overtime worked on
a recular dav off?

E Yes E tlo D lun Remarkg: Supervisors check this
dally whon reviawlng 415r

7, ls there a CHP 90, Roport of Court Appearanoe -

Civil Action, completed for each officer or,sergeant
when ovefiìme iE associated for civil court?

ffi Yes üno ¡ N/A RËmârkÊ; ln eddltlon, thË use ot
spocial code 51 is also used

cHP 000F fRþe 0¡-091 oPl 0'10
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STATE OF CALIFORNIA
DEPARTMENT OF CÅLIFORNIA H¡GI.{WAY PATROL

COMMAND INSPECTION PROGRAT/I
INSPECTION CHECKL]ST
Chapter 6

Command Oveftime

@020 /t23

Page 2 of 2

8. Do the CHP 415s with overtime indicate the
employee's lunoh perio<l or indlcate "None" lf the
emôlovee worked throuoh their lunch break?

B ves n ¡lo ¡ N/A RêME¡RE:

9, Did the supervlsor sígn the CHP 415s approving the
overtime? H Yes Eruo E ru¡a Remarks: The 415 progran'r enËurês

thle h ordüto procrra through
CARS

10 Are claimed overt¡me meals related to overlime
worked within 50 miles of the empl0yee's
hesdousrters?

E ves E tto Ë ¡¡¡n R€merks: Overall, very lew of thesë
eharges for lhe ViÊ€llg ArêÊ

11, lf overtime is incurred b¡7a peersupportcounselor, is

the name of the employLÈE to whöm supporì was
provided excluded from the CHP 415 of the
oounselor?

-.r Yes Ë t¡o E ¡¡ln RËnNd(Ë: Hgwrvrr, thårË tfË nê
such 415's cunently on llle fo¡ Vlealla
AIËE

12, ls the "Netçs" eeetion on side two of the CHP 415
used to explain any overtime listed on side one of the

cHP 415?
E Yes E tlo E ru¡n Ronårks: lf overtlme and ruthorlrlng

suparyisor are not listed, thê 415 lÊ

returnEd hl corrcctlon

13, Are employee's Compensated Time Off hours
malntalnecl wlthin reasonable balanoes? ffi Yes Eruo E ru¡n Rçmsrks; Qffic¿r¡ ¡re rdviEed when

neEr mex, Olllcçrs ara moDltorEd
¡nd u¡e hour¡ wh¡n nacag¡erv

14, ls the commerlder ensuring employees âre not
inourring overtime due to working ovÊr the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) ÞËriod?

B Yes E rqo E N/A Remarksl

15. ls the commander ensuring unìformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a 24 hour
oerlod?

ffi ves ENo E N/A Remcrk¡: OfficetE ore conslderEd
'non.ellglble" lor voluntary ovortlme lf
they wlll excaed 16.5 houre

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance Report (MAR)? B Yes Eruo E ru¡n R¡m¡rk¡l

17 Ne the MARs retained for at least three years and
oontaln the Êommsnder's signature? H ves ENo E N/A Remsrks:

CHF 5E0F {lt¡v 01.0Èl OPI 010
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5TATE OF CALIÉORNIA
DEPARTMENT oF 0ALIFORNÍA HIËHWAY PATRQL

COIVIMAND INSPECTI ON PROGRAM
EXCEPTIONS DOÇUMENT

CA HIIV P,4TFTL - VIS'qLIA @02r/023

Ç0mmend:

Visalia Area
9rVlEl0ni

Çentral
CheFter:

6
lnBpEctËd by;

Sst, B, W Howard
DEIår
1 1/23i200s

Page 1 of 3
:=:-----==-==:Jr- 

--!E-::---:-=--- --r---:-==--

INSTRUCTIONS: This document shall be typed, Check approprlate boxe6 as ñeÇEssary, or fill in the blanks äs ¡ñdiçated. Enter the chapter
number of the irrspeotion in the Chaplar lnspection number, UndÊr "Fot'wËrd tol" enter the nExt lÐvel of oor¡rnand wherÊ thê docurÌêni
shall be routed to and its due date. This document shall be utilized tq docurnent innovative practices, suggestions for statewidç
irïÞrovement, identlfied def cienciel

by Area should ensureThe tracking sheets created to
oveft¡me is used etficiently and

increase the accuracy of grant overtime used
completely.

Comrnand Susqestions fcrr Statewide
Area has no further sugge$tions on statewide improvement.

NS s Find

Sutficient processes are in place to ensure proper use ând âccurete trâcking of overtirne.

Commander's Response: E Concur or E Do Not Concur (Do Not Concur shalldocument basis for response)

Inspector's Comments: Shall address non concurrence by commander (e.g., flndings revised, findings unehanged,

Etc,)

cHP úÀor. lRov o2.oÊ) Ol¡l 019
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EXCEPTIONS DOCUMENT

Page 2 of 3

ø022/023

eoñïmËnd:

Visalia Area
DJV¡Eitrn:

Central
snEPrer

6
lnôpactrd Þy;

Sst, B. W, Howard
uEtg:
I 1/23/200Ð
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STATE OF CAUFORNIA
DEPARTMENT OF CALIFORNIA HIGIJWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

C,q HrlV P'qTRt]L - VIS'qL].c ø 023/023

çÞmmãnÞi

Visafia Area
utvtgt0n;

Central
unEplÊr;

6
lnãFEotrC Þyi

Sot, B. W. Howard
oFtË;
11t23t200Ð

Page 3 of 3
-=-=E---=:::=====----===-=-=-:========:=======:=====-:E--:================

l-J Employee would ilke to discus$ thls repofl with
the reviewer,
lSee HPM 9.1, Çhapter B for apoeal proceduree,)

l7-f. ei
NSPEÂÏÐR,Sr'SIÉIIìÍA--TURE \Wår/ DATE

¡ t - ¿/-¡4
LJ Reviewer diEcussed this reFort w¡th

smployee
fl concur E Do not Êoncur

REVIEWER'g SIGNATURË DATE

cHlJ Étoa lR¡v Þ2'01,) OPI olo



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Ovedime

Page 1of 2

Command:

Foft Teion Central

Evaluated by:

Sergeant M. Rhoades, #9242 1 0-6-2009

Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fÌll in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieõ and/or defìciencies shall be documented on an Exceptions Document and addressed to the nexl level of command.

Furthermore, the Exceptions Document shall include anyfollow-up and/orcorrective action(s) taken. lf thisform is used as a Follow-up

lnsnection the "Follow-up lnspection" box shall be marked and only def¡c¡ent ltems need to De re-lnspe

TYPE OF INSPECTION

tr Division Level I Command Level

l--l E-o^, rfi'a ôffina I oval l-l \/oluniarv Self-lnsoection

Lead I

Follow-up Required:

I lVac lYl lrln
! Follow-up lnspection

Date:

lu -6-Ò?

For applicable policies, refer to HPM 11'1, Chapter 6,

HPM40.71, Chapters 2,8,and 10, HPM'10'5,
Chapter 2, and HPM 10.3, Chapters 24 and 28'

--v'

icl¡Ë¿t<;ed', :'th e'ailRer,n atkslllseõtiôn : ihãlliþêititìllze

l.ls the hnng company/agency for reimbursable
ovefiime being held responsible for paying a

minirnum of four hours of overtime per CHP

uniformed employee, regardless of length of
service/detail?

X Yes INo I nln Remarks:

2.ls a nlntmum of four hours overtime being allocaied

to each CHP uniformed employee(s) if cancellation

notification is made 24 hours or less prior to the

scheduled detail and the assigned CHP uniformed
omnlnvoclcì eannot be notified of such cancellation?

X Yes ENo E ntn Remarks:

3. Are reimbursable special project codes being used

for all overtime associated with reimbursable special
nroic¿:ts?

X Yes INo tr N/A Remarks:

ffi ensuring nonuniformed personnel

overtime hours are not reflected on the Report of
ñvertimc Horrrs for Reimbursable Special Proiects?

X Yes nNo tr ¡lln Rema¡ks:

S. ls tne commander ensuring non-reimbursable
overtime is not being claimed for an employee, other

than Bargaining Unit 7, while on vacation or

compensated time off for hours worked during their

reqular work shift time?

X Yes INo Inn Remarks:

6. ls "RDO" being written in the "Notes" seciion of the

CHP 415, Daly Field Record' for overtime worked on

a reqular dav off?
X Yes INo [ ruln Remarks:

7 ls there a CHP 90, Report of Coutl Appearance -

Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes INo I ¡ltn Remarks:

defìcient items need tö be re-inspected

CHP 680P (Rev 02-09) OPI 010



Page 2 of 2

STATE OF CALIFORNIA
DEPARIMENT OF CALIFORNIA HIGIjWAY PATROL

GOMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Oveftime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the

emplovee worked through their lunch break?
X Yes ENo E rula Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? I ves ENo f ¡r¡n Remarks:

'10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarlers?

X Yes fNo I ¡¡In Remarks:

1 '1. lf overtime is incurred by a peer support counselor, is

the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

I Yes !No X N/A Remarks:

12. ls the "Notes" section on side two of the CHP 415

used to explain any overtime listed on side one of the

CHP 415?
X Yes !No n ruln Remarks:

13 Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes INo E nln Remarks:

14. ls the commander ensuring employees are not

incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes I tlo T N/A Remarks:

'15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a24hour
Period?

X Yes nruo I ruln Remarks:

16. Do the CHP 4'15 total overtime hours agree with the

Monthly Attendance RePort (MAR)? X Yes I Irlo tr ru¡n Remarks:

17. Are the MARs retained for at least three years and

contain the commander's signature? X Yes trNo E n¡n Remarks:

CHP 6B0P (Rev 02-09) OP¡ 010



STA1E OF CALIFORNI,A,

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COITM,AND INSPECTION PROGRAM
EXC ]PTIONS DOCUMENT

Page'1 of 2

M. Rhoades#9242 I 0-6-2009

Command lDivision: lChaPter;
Forl Teion l Central l 6
lnspected by:

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection numbar. Under "Foruvard to:" enter the next level of command where the document

shall be routed to and its due daie. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identifìed deflciencies, corrective action A CHP 51 Memorandum may be used if additional space is required,

TYPE OF INSPECTION

! Division Level X Command Level

! Executive Office Level

Total hours expended on the
inspection:

4

!
T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

[lyes XNo

Fonruard to:

Due Date:

Inspector's Comments Regarding lnnovative Prao

lnspector's Comments: Shalladdress non concurrence by commander (e,9., findings revised, findings unchanged,

N/A

CHP 6804 (Rev 02-09) OPI 010



STÂTE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Fort Teion Central b

lnspected by:

Sergeant M. Rhoades, #9242
Date
1 0-06-2009

Required Action ;Ñ

Corrective Action Plan/Timeline

! Employee would like to discuss this report with
the reviewer.
lsee HPM 9.1, Chapter I for appeal procedures,) w#

'Þ STGNATURE

J"-- krt lÐ - u-Ð7
IJA II

/¿4-a7
! Reviewer discussed this report with

employee
f] Concur I Po not concur

RFÚIEWER'S SIGNATURE DATE

CHP 680A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Buttonwillow
D¡v¡s¡on:

Central
Chapter:

6
lnspected by:

Officer Justin Olson
Date:

11252009

Page 1 of 4
:::=::=: ::::::::::::::::::::::::::::=::::::::::: ::::::::
INSTRUCTIONS: This document shall be typed Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of lhe inspection in the Chapter lnspection number. Under "Fon¿vard to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

! Division Level X Command Level

! Executive Office Level

Total hours expended on the
inspection:

2.0 hours

X

u

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

nves XNo

Forward to: Central
Division

Due Date: 12162009

,:GhäpÏärÈllasiidctiOn::Command',í@Ver,firme¡;GomrmandrGràritiMlanágermenl"::; i

lnspector's Comments Regarding lnnovative Practices:

No innovative practices noted.

Command Su for Statewide lm
None.

lns tor's Findinqs.
There was only one exception noted, the entry "RDO" has not been consistently noted in notes

section of CHP 415 for overtime worked on a regular day off.

Commander's Response: X Concur or ! Do Not Concur (Do Not Concur shall document basis for res

Grants Management: The Area is actively involved in an OTS Safety Grant for State Route 119 to

reduce injury and fatal collisions. The Grant is being properly managed and has been successful in

reducing all categories of traffic collisions.

CHP 680,c (Rev 02-09) OP¡ 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Comma nd

Buttonwillow
Division:

Central
Chapter

b
lnspected by:

Officer Justin Olson
Date:

11252009

Page 2 of 4
::::::::::::::::=:::::::=::=:::::::::::::::::::::::::::::::__:::::::::::::::::::::
lnspector's Comments: Shalladdress non concurrence by commander (e,9., findings revised, findings unchanged,

etc.

The Area corrected the exception immediately by implementing the Corrective Action Plan.

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Buttonwillow
D¡v¡s¡on:

Central
Chapter:

b
lnspected by:

Officer Justin Olson
Date:

11252009

Page 3 of 4
::::::::::::::::::::::::::::::::::::::::::::::

iRè'q rJ itèd.?âCTi @ þ i::': : ;

Corrective Action Plan/Timeline

A briefing item shall be completed to make Officers and Sergeants aware that it is required to enter
"RDO" in the notes section of the CHP 415 for ovedime worked on a regular day off.

! Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.)

COMMANDER'S SIGNATURE

2/.4^--
DATE

12092009

DATE

12092009

tr Reviewer discussed this report with
employee

E Concur ! Do not concllr

REVrË\{/ER'S STGNATURE DATE

CHP 680A (Rev 02-09) OPI 0'10



STATE OF CALIFORNIA
DEPARTMENT OF QALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 4 of 4

lnspected by:

Officer Justin Olson



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIVVAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command OveÉime

Page 1 of 2

Command:

Buttonwillow
Division:

Central
Number

Evaluated by:

Officer Justin Olson
Date:

11252009
Assisted by:

N/A
Date:

:::::::::::::::::::::::::::::::::::::::::::::::::::::::=:--- - - - -
INSTRUCTIONS: Answer indlvidual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken, lf this form is used as a Follow-up
fcient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

l-l Executive Office Level E Voluntarv Self-lnspection

Follow-up Required:

l-l Yes X ruo

! Follow-up lnspection

Date:

12092009

For applicable policies, refer to HPM 1 1.1, Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

1. ls the hiring companyiagency for reimbursable
overtime being held responsible for paying a

minimum of four hours of overtime per CH P

uniformed employee, regardless of length of
service/detail?

X Yes INo I N/A Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X ves I llo !vn Remarks:

3. Are reirnbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes I l.lo !vn Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes trruo n ¡un Remarks:

5, ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes trNo tr ru¡n Remarks:

6. ls "RDO" belng written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on

a reqular dav off?
! Yes Xruo ! N/A Remarks: Correction needed.

7. ls there a CHP 90, Report of Court Appearance -

Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes trNo [ ¡yn Remarks:

cHP 680P (Rev 02-09) OPI 010



Page 2 of 2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
,Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the

employee worked through their lunch break?
X ves ! l.¡o n N/A Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nNo I ruln Remarks:

10. Are claimed overtirne meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes DNo n N/A Remarks:

lt lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the

counselor?

! Yes XNo ! ruln Remarks: There are no Peer Support
Counselors assigned to the Area.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
CHP 415?

X Yes ! Irto tr ruln Remarks:

13 Are employee's Compensated Time Off hours

maintained within reasonable balances? X Yes nruo I ru¡n Remarks:

14. ls the commander ensuring employees are not

incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes !No ! nln Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a24 hour
period?

X Yes trNo tr ru¡n Remarks:

16. Do the CHP 415 total overtime hours agree with the
Monthly Attendance RePort (MAR)? X Yes INo I ruln Remarks:

17 , Are the MARs retained for at least three yeqrs and
contain the commander's signature? X Yes nNo ! r'lln Remarks:

CHP 6B0P (Rev 02-og) OPI 010
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STATE OF GALIFORNIA
DEPARTMENT OF CAUFORNIA HIôI-fWAY PATROT

COMMAND iNSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

TNSTRUCTIONS; This docurì'ìonl shall be typed. Chect appropriate boxeo aE nseossary, or fill in the blanks aE indicaled, Ênter lhe chapter
number ol the inspection in the Chapter lnipection number. Under "Forward lo:" €nter the next level of command wlpre the document
shall be routed to and its du€ delo. This documenl shâll be utilized lo docur¡enl innovâlive prectlcæ, suggeslions for stale$,ide
improvement, rdentiñed defciencies, corr¡çlive a<tion plsns A CHP 51 Memorandurn may be u¡ed if additionål spqgq-]9_reguired..
4 

-

N/A

Grapevine
lnsp. Fac.

UNlsþN:

Central

cnrpler:

6
lnrpæþd by:

S.A. Netzer
D¡I!:
11t19t2009

E Correclive Action Plan lneluded

E Atacnments lncluded

TYPE OF INSPECTION

! Division Level E Command Level

E Executive Office Level

ToErl hours expended on the
inspection;

t

Follow-up Required:

lnnovative Practices:

Command for Statewide

None

lns Findi

Area has not had grant or reimbursable overtime for at least two years.

Commander's Response: ElConcur or (Do Not Concur shalldocument baEis for

s Comments: Shall address non concurrence þy commander (e.9,, findings revised, findin$ unchenged,

cllP0t0 (ia 92.0ñ)oProro
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STATÊ OF CALIFORNN

I 661 8582594

OEFARIIIiIENÎ OF CÁLIFffiNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 ol 2

C}IP GVIF PAGE ø8/13

çommânc:

Grapevine
lnso, Fac,

lJlvtSton:

Cenüal

çhâplèr;

6
In3Pedsd by:

S.A, Netzer
Date;
I 1 t1912009

LJ Employee would like to c$sa¡ss lhis reporl with
the revlfler.
lSee HPM 9.'l . Châoter 6 for âDDeel DrocÊdures.)

COMTilANOER'S SIGMTURE T'ATE

1 1'1 9/2009

INSPECTOR'S SIGNATURE UATE

t 1/t 9/2009

Ll Reviewer discussed this report with
6mployee

D Concur EI Do not conêur

REVIEWER'S SIGNÀTURE DATE

CIF CtoA tR!e, 02-0¡l OFt 0r0



ølltI/2øLø L2:34 1 661 8582694

STATEOF CALIFORNIA
OEPARTMENT OF CALIFORNIA HIGFfWAY PATROi.

COMMAND INSPEGNON PROGRAM
INSPECTION CI{ECKLIST
Châpter 6
Command Oveñime

Oommârd:

Graoevine lF

Division:

ênnlnl f)iv¡i¡n

fiuf¡09r:

Evslurted by:

Sot. Rockafellow
DAf€:

1 1/19/2009

Lt. S. A. Netzer 't t/19/2009

CIP GVIF PAGE ø9/L3

1ol2Paæ

INSTRUCTIONS: Answ€r individual items wilh Yss" or "No'answers, or lill in ltre blanks a¡ indicated. Any dlsdeÞancies wilh pdicy,
âpplicåble legsl sletucs, or cleficignc¡es noted in fiê incpectbns shell be commenled on via lhq "Remarks" section. Additionally, such
¿iicrepanoei aldlor deliciencies shall bo documented on an Exceptions Dorumanl and addlessed to lhe next level ol command.
Fulhermore, fhe Exceptions Docr¡rrent shall include any follow-up and/or correctþe action(s) taken. lt thi6 lorm is u¡sd as a Follo,v'rrp
lnsp€clion, lhe'Follow-uÞ lnEp€ction'bor shsll be marked ancl onfy <teficisnt lt€mt neêd to be re-lnspecled,

ÎYPE OF INSPECTION

E Division Level I Command Lovel

D Executive Offioe Level D Voluntary Self-lnspection

(^t

Follow-up Required:

l-l Yes E No

! Follow-up lnspection
commafìderg s0nolur9:

, .', ¡'
" 
_- __'.- 

}ly' .{,li /,,-.,. '_--
uate:

r 1/t9/2009

For applicable policies, refer to HPM 1 1.1, Chapter 6,
HPM 40,71. Chaptars 2. 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 añ24.

1, ls the hiring company/agency for reimbursable
overtime being held responsible for paylng a
minimum of four hours of overtirne per CHP
uniformed employee, regardless of length of
serv¡ce/delâil?

ElYes Druo E ¡¡n Rem¡rks:

2, ls a minlmum of four hours ovefime being elloceted
to eech GHP uniformed employee(s) if cancellation
notiñcation is made 24 hours o¡ less prior to the
scheduled detail and the assþned CHP uniformed
emobveelsì cânnot bê ndified of sucÌ¡ câñcellâtion?

E ves DNo D r.ln Remallls:

3. Are reimbursable special projecl codes being used
for all oveilime associated w¡th reimbursaÞle special
oroiects?

I ves tr ¡¡o [:lN/A Rem¡il¡:

4. ls the commander ensuring nonuniformed personnel
overlime hours are not Þflected on lhe Report of
Overtime Hours br Reimburgable Special Projects?

ffi Yes ENo E t¡l¡ R.m¡il3:

5. ls the commander enguring non-roimbursable
overlime ís not þeing clarmed for an employae. other
than Bargaining Unit 7, while on vsoation or
compensated time ofl for hours worked during the¡r
reoular work shift time?

B Yes E t¡o flNra Re¡no*e:

6. ls'RDO' being written in the "Notes" section of the
CHP 415. Daly Fleld Record, for overtime worked on
e reouler dev olll

ffi ves DNo flN/A Rernailr:

ls there a CllP 90, Report of court Appearanoe -

Civil Action. compleled for each ofl¡cer or sefgeant
when oveflme ls associated tor civil coun?

fi ves D ¡¡o E ¡un Renail¡:

cHP ttéoP {Ræ, m,G}) OPl0t0
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Page 2of2

STAÏE OF C¡IIFORNIA
OIEPARTMENT OF CÁLFoRMi{ HIG}ÎT^/AY PATROL

COMMAND INSPECTION PROGRAII
NSPECNOil CHECKLIST
Ghæter6
Commard olrerlime

+Note:

Area has not been conhcted or completed a rcimbursable service contract in excess of two yczr¡s.

Area supervisors and mânagement arc ñrlly aware of all requirements outlined in Chapter 6.

L Do the CHP a15s wiül overtime indicale the
employee's lunch period or indicate "None" if the
emolovee worked throuoh their lunch break?

ElYes D tlo E Hl¡ Rêmer*!:

L Oid the supervisor sign the CHP 415s approving the
overtime? I Yes E l.lo El N/A R€mrrkr:

10, Are claimed overtime meals related to overlime
worked within 50 miles of the employee's
haadouad¡rs?

El ves E t¡o E ¡¡r¡ Flemoils:

11. lf overtime ¡s incuffed by â p€èr support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

E Yes E ¡to EruN Remafts;

12 ls the "Notes" seclion on sido two of the CHP 415
used to explain any overtime listed on eide one of the
cHP 415?

fitYes D l,¡o E t¡l¡ R€marts:

13. Are employee's Compensated Time Off hours
maintâined within reesonable babnces? Elves flt'¡o E ¡r¡ Rcmerk3:

14, ls the commander ensuring empþyees are not
incurring overtime tlue to working over the allotted
number of hours for any given Fair Labor Slanclards
Act (FLSA) o€riod?

El Yes E t¡o ElHn RemÐrïÊ:

15. ls the commander ensuring unifomed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
oeriod?

fflves El No E ¡yn Remaús:

16, Do the CHP 415 totâl overtime hours agree with the
Monthly Atlendance Report (MAR)? Elves ElNo E ¡¡n RcmeÍkB:

17. Are the MARs relained for at least three years and
contain the commander's sþnature? E Yes D t¡o E ¡¡n Remarks:

CHP 50qP (Fñ. 0?.0:¡l OPI ol0



STA'IE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1of 2

uommand:
Bakersfield Area

Division:
Central

Number:
420

Evaluated by:
Sergeant L. E. McGuire, lD 12883

Date:
't2t14t2009

¡ls$rs[eo oy: Date:

:::::::::::=::::::::::::::::::::::::::::

7. lsthereaCHpg0,@
Civil Action, completed for each officeior sergeant
when overtime ls associated for civil court?

TYPE OF INSPECTION

! Division Level X Command Levet

Executive Office Level Voluntarv Self-ln
Follow-up Required:

Yes X No

! Follow-up lnspection

flgr_9nn_ligable poli
HPM 40.71, Chapters 2, g, and 10, HpM 10.5,
Chapter 2, and HpM 10.3, Chapters 24 and 28.

rs rne ntnng company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime perbHÞ
uniformed employee, regardless of length of
service/detail?

2. ls a minimum ot fou
to each CHP uniformed employee(s) if cancellation
notlflcation is made 24 hours or less prior to the
scheduled detail and the assigned CHp uniformed

ee(s) cannot be notified of such cancellation?3 Arereimbursabtespe@
for all overtime associated with reimbursablJspecial

4. ls the commanderensur@
overtime hours are not reflected on the Report of
Overtrme Hours for Reimbursable

5 ls the commanderensuffi
overtrme is not being claimed for an employee, other.
than Bargaining Unit 7, while on vacation oi
compensated time off for hours worked during their
regular work shift time?

6. ls 'RDO' being
CHP 415 Daly Field Record, for overtime worked on
a reqular dav off?

CllP 6B0P (Re,., 02-09) Opt 010

X Yes Remarks



Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGR,AM
INSPECTION CHECKLIST
Chapter 6
Command Oveñime

8. Do the CHp
employee's lunch period or indicate ,,None,, 

if the
worked through their lunch break?9. Did the supervi

overtime?

10. Arectaimedov@
worked within S0 miles of the employee,s

11. lf overtime is
the name of the employee to whom support was
provided excluded from the CHp 415 of the
counselor?

12. ls the "Note
yge! to explain any overtime listed on side one of the
CHP 415?

13. Are emp
maintain

14. lsthecommander@
incurring overtime due to working óver the ailotted
number of hours for any given Fãir Labor Standards
Act (FLSA) period?

'15. ls the comma
are not working voluntary overtime which resúlts in
them working more than 16.5 hours in a 24 hourperiod?

Remarks: Periodically an overtime
detail will be extended which takes an
officer over the 16 5 hours The
employee is not allowed to retu¡.n to
duty until they have had eight hours

16. Do the CHp 41S
Monthty Attendance Report (MAR)?

lT. Are tne URns
contain the commander,s signature?

CllP 6B0P iRev 02 09) Opt 010



STATE CF CALTFORNTA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

TYPE OF INSPECTION

n Division Level X Command Level

n Executive Office Levet

Total hours expended on the
inspection:

2.0

X

I
Corrective Action plan lncluded

Attachments lncluded

Follow-up Required:

!Yes Xruo

Fon¡vard to:
Central Division

Due Date: 12116t2009

Chapter Inspection: 6 
------

r's Comments Reqard lnnovative Practices:

Command Suggestions for Statewide lmprovement:

lnspector's Find
Command Overtinre
Item 14 - The command
$2,462.06 lt should be
months of 2009.

has incurred 127 hours of FLSA overlime
noted that only .5 hours at a cost of $9.g1

to date in 2009 at a cost of
has been incurred in the last five

Item 15 - while Area enforces policy that any employee shall not work more than 16.5 hours in a24 hour work period, on a coupre of occasions it has occurred.

Command Grant Management

ffj,.i:l?åå:"å::H:'Lo,rsues the use or srants to supptement their enrorcement acriviry and

Commander's Re

Bakersfield Area concurs with the inspectors findings.

lnspector's Comments: shall address non concurrence by .omrunffiÍ-.drg*,n.h*g"detc

0llP â€0/.lRe 02 09)Opl ¡lO



STATE OF CALIFORNIA
DEPARTMENIOF CALIFORNIA HIGI-IWAY PA'IROL '
GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:
Bakersfield Area

Div¡sion:
Central

Chapter:
6

lnspected by:
Sergeant L. E. Mccuire, lD 12gg3

Date:
't2t14t2009

Page 2 of 2
::::==:::-:::::::=::::::_=::=::::::::::=:::_::::::_:=:::::::::::::_::::.-:

Item 14 - Bakersfield Area has imptemented 
-a 

policy that requires the scheduling sergeant to forwardthe schedule to the Administrative sergeant toi r"u¡äw prior to being sent to the Field operations officer.This change has reduced the amount õr rlsn overtime hours in thð last five months of the year. Areawill continue to strive for zero FLSA overtime hours. Area will make this subject a topic at its Area staffmeetings and provide trainíng to new supervisors as they report to thè Ãrea.

Item 15 - Due to the frequent incidents of coZEEP ov_ertime extending beyond the 16.s hour maximumtor a 24 hour period, Area now schedules the cozEÈP shifts into twoi hour shifts. Therefore, if theproject extends, it will not approach the 16.5 hour maximum for one officer.

Ernployee would like to discuss tn¡, r"port *,tn
the reviewer.
See HPM 9.1 , Chapter 8 for

--f---,.,-1.-- 
---.' .:l '/t't1'' --- - i .2 /r,/ / t' ')Reviewer discusseO tnis report with

employee
I Concur E Oo not concur

REVIEWER'S SIGNA

CHP 6B0A (Rev 02-09) Opt 010



SIATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPEGTION CHECKLIST
Chapter 6
Command Overtime

Page 1of 2

Command:

Central Division
Division:

Central Division
Number

Six
Evaluated by:

Seroeant S Goddard, lD 15220
Date:

12t0912009
Assisted by:

AGPA P. Hein.tz. lD 410585
Date:

12t0912009

:::::::: ::::::::::::::::::::::- _

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancieé and/or defìciencies shall be documented bn an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-up lnspection" box shall be marked and only Oenc¡ent ¡tems nee

TYPE OF INSPECTION

n Division Level X Command Level

l--l Executive Office Level l-l Voluntarv Self-lnsoection

¡d lnspector's Signature:

é: aJ
Follow-up Required:

f-l Yes X tto
n Follow-up lnspection

Commander's Signature:

S €,-eL----tQ
Date:

zz/z-d¿V
For applicable policies, refer to HPM 1 1 .1 , Chapter 6,

HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

I

Note: lf a "No" or "N/4" box is checked, the "Remarks" section shall be utilizeqlelell!gl9!91-
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CH P
uniformed employee, regardless of length of
service/detail?

X Yes nNo n ru¡n
Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X Yes nNo fl N/A Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes ! l,lo T N/A Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of' Overtime Hours for Reimbursable Special Proiects?

X Yes nNo fl N/A Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unii 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes E t¡o fl N/A Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reoular dav off?

X Yes n ¡¡o E ru¡n Remarks:

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes ENo n ru¡n Remarks:

CHP 680P (Rev 02-09) OPI 01o



Page 2of2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None'i if the
emplovee worked throuqh their lunch break?

X Yes nNo ! N¡n Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nNo n ru¡n Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes nNo n ru¡n Remarks:

11. lf overtime is incurred by a peer support counselor, is

the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

n Yes nNo Xvn Remarks:

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

X Yes nNo nvn Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes !No ! N/A Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act IFLSA) oeriod?

X Yes nruo n xln Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

them working more than 16.5 hours in a24 hour
period?

X ves ENo fl vn Remarks:

16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? X Yes nNo n N/A Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes fl No E ruln Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Coalinoa
Divislon:

Central
Chapter:

6 (Overtime)
lnspected by:

Serqeant J. Hunt, #15778
Date:

June 18.2009

l:::::y-1:::::: ---_-_.---_-_:::::::: :::::::::::::::::::::::::::::::=::::::::::::::::
INSTRUCTIONS: This documenl shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapier

number of the inspection in the Chapter lnspection number. Under "Forward to;" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

f Division Level X Command Level

tr Executive Office Level

Total hours expended on the
rnspection: B

X

T

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

Ives XNo

Fon¡vard to: Central Dlv.

Due Date: July 1, 2009

lnspector's Comments Regarding lnnovative Practices:

-Questions 6, 8 and 9 of the inspection checklist are unnecessary due to the new automated CHP 415

system (CARS). Original and Supplemental CHP 415s are interfaced together through the new

automated system, and eliminates the risk of being separated. Furthermore, if a 415 is not properly

documented or signed the CARS system will not allow it to be submitted, thus assuring proper

documentation of oveftime and a supervisor's signature'

----------_l

Coalinga Area's Command Overlime was reviewed and the following discrepancy was noted:

The Area's ovedime 4'15s were randomly reviewed, and it was noted "RDO' is not consistently

being Written in the "Notes" Section, for overlime worked on a regular day off,

CHP 6B0A (Rev 02-09) OPI 010



srRrÈ or cRltFoRNlA
r DEPARTMENT OF CALIFORNIA H|GIjWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 o'f 3

lnspected by:

Serqeant J. Hunt, #15778

lnspector's Comments; Shalladdress non concurrence by commander (e.9., findings revised, findings unchanged,

etc.

CHP 6804 (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
' DEPARTMENT OF CALIFORNIA HIGFÍWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

i3s_:::i::::::: :::::::::::::::: :::::::::::::::::::::::: :=::::-::::::::::::::::

Command:

Coalinqa
Division:

Central
Chapter:

6 (Oveftime)
lnspected by:

Serqeant J. Hunt, #15778
Daie:

June 18,2009

Corrective Action Plan/Timeline

The inspector's findings, as it relates to 415s, will be formally presented to all uniformed personnel in
order to ensure compliance with Deparlment policy. Area sergeants will be more cognizanl of the issue

when reviewing oveñime 415's, and take all necessary steps to halt the omissions.

! Employee would like to discuss this report with

the reviewer.
lsee HPM 9.'l , Chapter I for appeal procedures')

COMMANDER'S SIGNATURE

z/z*
DATE

( /u /at

I Reviewer discussed this report with
employee

I Concur tr oo not concur

REVrE@ÉßSrcñÀrunr DATE

CHP 680A (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command OveÉime

Page 1of 2

Command:

Coalinqa
Division:

Central
'Number:

495
Evaluated by:

Sergeant J. Hunt, #15778
Date:

June 1 8, 2009
Assisted by: Date:

:=:::::: ::::==:=::--::::::::::=:::::-----
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal stalues, or deficiencies noted in the inspeciions shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up andior corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the "Follow-uP lns " box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

l-l Executive Office Level ! Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

l-l Yes X No

! Follow-up lnspection

For applicable policies, refer to HPM 11.1, Chapter 6,

llPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM '10.3, Chapters 24 and 28.

L ls the hiring company/agency for reimbursable
overtime being held responsible for paying a

minimum of four hours of overtime per CH P

uniformed employee, regardless of length of
service/detail?

X Yes XNo tr ¡¡ln Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
einplovee(s) cannot be noiified of such cancellation?

X Yes I tto n ¡lln Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes nNo fl N/A Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special ProiectS?

X Yes tr tto E ¡¡ln Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes I t'¡o tr n¡n Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for oveftime worked on

a reqular dav off?
tr Yes Xruo ! ru¡n Remarks: Several 415's reviewed did

not include "RDO" in notes section

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes !ruo tr nla Remarks:

CHP 6B0P (Rev 02-09) OPI 010



Page 2 of2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emplovee worked through their lunch break?

X Yes INo ! nrn Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes INo T ru¡n Remarks: Due to CARS automated

415 system, no 415 can be submitted
without a siqnature

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

I Yes trNo X N/A Remarks: No Area employee claimed
an overtime meal in the past '12

months

11. lf overtime is incurred by a peer support counselor, is

the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

I Yes trNo X ru¡n Remarks: No overtime was incurred
by a peer support counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

X Yes ! l¡o T N/A Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes E Itlo E N/A Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act IFLSA) period?

X Yes tr l,¡o Ivn Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in

themworking morethan 16.5 hours in a24hour
period?

X Yes E Itto E ru¡n Remarks:

16. Do the CHP 415lotal overtime hours agree with the
Monthly Attendance Report (MAR)? X Yes I llo fvn Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes INo Trun Remarks: Some MARs are missing

the commander's signature, due to
his oeriodical absence from Area.

CHP 68OP (Rev 02-09) OPI 0'10


